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Application Method

1.

Notes

File Upload

Please log in to the nPUB Digital Cloud Management System and complete
the file upload yourself.

Application Notification

After the file has been successfully uploaded, please send an email notification
using the following format:

o (1) Recipient: Extracurricular Activities Section contact person; Cc:
both the applying unit’s and the Extracurricular Activities Section’s
supervisors

o (2) Email Subject: Application for Library Building Electronic Bulletin
Board Display

o (3) Email Body: Example

Applying Unit: xxx
Event Name for Display: XXxxxx
Display Period: year/month/day—year/month/day

As approval and display setup require processing time, please send the
application email at least three working days before the intended display date.
Requests submitted within three working days will not be accepted.

Once the display application is approved, if you need to change the display file
content or display period, please also send a “Display Application Update”
email at least three working days in advance.

Display File Format Requirements

Image Files: Landscape JPG format, maximum resolution 1920x1080.
Document Files: PDF format is supported; PPT and Excel are not supported.

3. The Extracurricular Activities Section does not provide proofreading or

modification services for file content or format.
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