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Please click in sequence: Material Management — Administrative Unit — Upload
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After selecting the file, click Upload File. Once the "Upload Complete" screen
appears, you may proceed to the next step.
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Please click in sequence: Program Management - Library Video Wall - Content
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When this screen pops up, click the image in the center.
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Select the Administrative Unit folder.
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Locate the image you just uploaded, check the box, and then click Add.
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After adding is complete, you may send an email to notify.
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Confirm that the file appears here,

and the process is complete.
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