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Article 1 Objective/Purpose
The “Guidelines for Conduct Evaluation of Students”

(hereinafter called these “Guidelines”) is established to
provide a reference for student conduct evaluation.
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Article 2 Applicability

These Guidelines shall apply to all MCUT students
(including students with delayed graduation).
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Article 3 Grading of Conduct Evaluation

1. Excellent: Over 90 marks
2.  A: 80-below 90 marks.
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3. B: 70-below 80 marks.

4. C: 60-below 70 marks.

5. D: Below 60 marks. D means fail and forced withdrawal
shall apply.

FAAFFE

- EAEFAFI TR KT E R Y (2 A
2 EEFD & pAEgE o ERT ) A A R
Pix oo ) FLEEFZ KT BN EHER TR fiT

LI FLJE IR EFmF 0 L puEB KA
LECE V- S
EENE E¥ 14T DR VRS SR Ty B

{%éé%éf/ﬁk‘—t"g'}i 5A,\:IV'70

RITHEEFE RF PP E LGB A HE B
*ES o EFAEEIE > A 100 2l IRE
99 A2+ 5 o

ot h - BRI GRS E S TS S A
'%11 ﬁffﬁ?fﬂ‘ﬁﬁi&EBOA\'ﬁhu604\” °
BRIGZLEB 2 AR VP2 RN gg 7
o (£) Ptk

ANBA IR I BRIV YT 2 E TS ﬂ;p“gé.dggm@lgg
BRATETEAFEIFIHE TR F A
EFZERATFE R o B d i aE B~

4

Jui

\5‘3;1
-

hN

%]

Article 4 Conduct Mark Calculation

1. The class advisor and military education and training
officer shall evaluate the conduct mark of students. (For
students with delayed graduation, the department chair
shall be the class advisor and the director of the Student
Assistance Division the advising military education and
training officer.) Before the end of each semester, the

class advisor and military education and training shall
2
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determine the “Student Conduct Mark and Advisor
Comment” online. The conduct mark and comment of
students with delayed graduation shall be delivered to
the Office of Student Affairs in paper format.

The base level of student conduct mark shall be 82
marks. The class advisor and military education and
training officer shall add or deduct this mark within 5
marks according to the evaluation results.

After adding or deducting the student conduct mark for
leave, unexcused absence, reward, and disciplinary
action to the mark given by the class advisor and
military education and training officer, calculate the
student conduct mark. Marks exceeding 100 will be
calculated as 99 marks.

For students receiving 2 major demerits and 2 minor
demerits in the same semester or on term probation, their
conduct mark over 60 marks will be calculated as 60
marks.

Repeat students and leave, unexcused absence, reward,
and disciplinary action during the off-campus internship
after the end of a semester shall be calculated in the next
semester (academic year).

Before the end of the semester, student advisors shall
grade the conduct mark of internship students by filling
in the “Student Conduct Mark Evaluation Sheet.” After
evaluating the conduct mark and giving comments,
student advisors shall deliver the sheet to the Office of
Research and Development for the Office of Student
Affairs to register the conduct mark of students.
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Article 5 Mark Deduction for Leave and Unexcused Absence
1. Criteria of student conduct mark deduction for leave and
unexcused absence

Deduction Unit Mark

D tion Item i )
eduction lte Unit Deduction

Sick leave with

o e each hour 0.03 mark
hospitalization

Ordinary sick leave | each hour 0.1 mark
Personal leave each hour 0.2 mark
Job-related leave No mark will be
4
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deducted
Compassionate No mark will be
(bereavement) leave deducted
Marriage leave No mark will be
deducted
. No mark will be
Maternity leave deducted
No mark will be
Menstrual leave One day deducted
Tardiness Each time 0.2 mark
Early dismissal Each time 0.2 mark
Unexcused absence | Each hour 0.5 mark
Absence from
Important on-campus
or off-campus
assemblies
(except for job-related
leave, compassionate | Each time 1 mark
(bereavement) leave,
marriage leave,
maternity leave, and
sick leave with
hospitalization )

2. Students will be rewarded with an additional 5 marks for

full attendance, i.e. no deduction for leave, tardiness, and
unexcused absence.

Important on-campus or off-campus assemblies:
School-wide morning assembly, school athletic meet,
school anniversary, and disaster and earthquake drills,
one mark will be deduction for each time of absence,
except for  job-related leave, = compassionate
(bereavement) leave, marriage leave, maternity leave,
and sick leave with hospitalization.

Absence from ordinary morning assemblies will be
punished by 2 hours of labor service. Disciplinary action
will be taken according to the “Regulations of Reward
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and Discipline for Students” for absence from labor
service.

5. Conduct mark for evening leave shall be deducted by
hour.
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Article 6 Criteria for Mark Addition and Deduction for Reward and
Discipline

1. Commendation: 1.0 mark will be added to the conduct
mark for each time of commendation.

2. Minor merit: 2.5 marks will be added to the conduct
mark for each minor merit.

3. Major merit: 7.5 marks will be added to the conduct
mark for each major merit.

4. Reprimand: 1.0 mark will be deducted from the conduct
mark for each reprimand.

5. Minor demerit: 2.5 marks will be deducted from the
conduct mark for each minor merit.

6. Major demerit: 7.5 marks will be deducted from the
conduct mark for each major merit.
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Article 7 Handling of Conduct Anomalies
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Each week the Student Assistance Division shall mail
the “Conduct Anomaly Notice” and “Unexcused
Absence Notice” to the parents of students receiving a
reprimand or with unexcused absence for over 4 times.

2. For students with deduction of 10 marks in accumulation,

the Student Assistance Division shall notify the class
advisor, department chair, student advising military
education and training officer, and dean of academic
affairs with the “Student Conduct Anomaly Notice.”
These roles shall sign and return the notice to the
Student Assistance Division within 3 days.

Students disagreeing with the “List of Leave, Rewards,
and Disciplinary Action” shall appeal to the Student
Assistance Division with the “Application for Student
Conduct Anomaly Verification” within one week from
the announcement. The Student Assistance Division will
inform students of the results after verification.
Disciplinary action will be taken on students with
conduct failure according to the “Regulations of Reward
and Discipline for Students” and MCUT School
Regulations.
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Article 8 Implementation and Amendment
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These Guidelines shall be promulgated and implemented
after the passage of the Office of Student Affairs and the
approval of the president. The same shall apply to the
amendments hereto.
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