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Article 1  Objective/Purpose

The “Regulations for Student Club Advising” (hereinafter called
these “Regulations™) is established to advise students to participate
in student activities and develop self-governance capability to
achieve the goal of holistic education.
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Article2  Scope

These Regulations shall apply to all MCUT student organizations
and clubs.
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Article 3  Advising Unit
Extracurricular Activity Section, Office of Student Affairs.
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Article 4 Student Organization and Club Categorization

MCUT student organizations and clubs are divided by nature into

the following five categories:

1. Self-governance organizations and clubs: Organizations and
clubs aiming to develop self-governance and self-determination
capabilities.

2. Academic organizations and clubs: Organizations and clubs
aiming to develop creative writing and art creation capabilities.

3. Sports organizations and clubs: Organizations and clubs aiming
to promote sports skills learning and participation in sports
competitions.

4. Service organizations and clubs: Organizations and clubs
aiming to promote campus and social services.

5. Socialization organizations and clubs: Organizations and clubs
aiming to promote friendship and mutual encouragement
among students.
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Article 5  Application for Establishment of Organizations

1. Application time: One month before a semester begins.

2. Application process: Each student organization or club shall be
convened by over 15 students with signature and applied for
establishment according to the following procedures:

(1) The convener shall fill in the “Application for Student
Organization or Club Establishment,” “Annual Budget and
Activity Plan for Student Organization or Club,” and
“3-Year Development Plan of Student Organization or
Club” and submit them to the Student Activity Division in
writing. Preparation for student organization or club
establishment shall proceed after the president’s approval.

(2) The Student Organization or Club Charter shall be draft
and at least 15 members shall be recruited only after the
approval of the “Application for Student Organization or
Club Establishment.” An inaugural meeting shall be held
within 14 days.

(3) The member conference shall be held after the inaugural
meeting to pass the Student Organization or Club Charter.
A student organization or club shall notify the Student
Activity Division 2 days before the member conference.

(4) The responsible person of a student organization or club
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(hereinafter called the “Chairperson™) shall submit the
following documents to the Student Activity Division to
authenticate the establishment: the approved student
organization or club charter, “Annual Budget and Activity

Plan for Student Organization or Club,” “List of Staff and

Members,” “Student Organization or Club Advisor Data,”

“Agreement on Personal Information Sharing,” and

meeting minutes.

(5) A student organization or club charter shall contain the
following information:

1. Name of student organization or club. (Must be titled
with the school name: Ming Chi University of
Technology)

Aim of student organization or club.

Organization and duty.

Requirements for admission, withdrawal, and delisting.

The rights and obligations of members.

The selection and dismissal procedures of chairperson

and staff.

Meeting convening and resolution making.

8. Budget and financial management.

9. Establishment and amendment procedures of the
student organization or club charter.

10. Date of charter establishment.

3. Name change of student organization or club: With the
resolution of the member conference, submit meeting minutes
of approval and student organization or club charter to the
Student Activity Division.
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Article 6  Eligibility of chairperson
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A chairperson shall promote student organization or club activities

and meeting the following requirements:

1. The total academic score of all semesters is over C- (GPA 1.7).

2. No record of any major demerit.

3. The office of a chairperson shall be one semester or academic
year in principle. A chairperson may be entitled to a second
term. Re-election shall be completed by May 30 each year. A
chairperson unable to exercise his or her power shall be
re-elected, unless otherwise substitutes are provided for in the
relevant regulations.

4. Either the chairperson or members shall be equipped with the
competency for student organization or club operations.
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Article 7 Fund Sources

1. The fund source of student organizations or clubs shall be
subject to the “Guidelines for Funding Activities of MCUT
Student Organizations or Clubs.”

2. Fundraising shall be subject to the “Guidelines for Fundraising
of MCUT Student Organizations or Clubs.”
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Acrticle 8Application for Student Organization or Club Activities

1. Fill in the “Application for Student Organization or Club
Activities” before organizing any student organization or club
activities. General activities shall be applied for to the Student
Activity Division 15 days in advance. Large activities such as
school-wide and inter-school activities shall be applied for to
the Student Activity Division at least 30 days in advance.

2. The competition rules shall be submitted with the proposal of
competitions.
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Closure and Budget Write-Off of Student Organization or Club

Activities
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Fill in and submit the “Student Organization or Club Activity
Achievement Report” and at least 4 photos in electronic files of
the achievements of the student organization or club activity
within 14 days after the end of activity.

Submit the competition results and list of award-winners for
competitions.

Submit the achievement report and receipts to write off the
budget. After verifying the receipts, the accounting office will
transfer the sum to the postal account of the student
organization and club according to the relevant regulations.

Fill in the “Student Organization and Club Financial
Statement” within 2 weeks after the end of a semester and
submit to the Student Activity Division for recordation.
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Article 10  Regulations for Student Organization or Club Activities

1. Before September each month, student organizations and clubs
shall complete the “Annual Budget and Activity Plan for Student
Organization or Club” for the next academic year and submit it to
the Student Activity Division for evaluation.

2. Each student organization and club shall organize at least one
activity each semester. This shall be included in the student
organization and club evaluation.

3. The chairperson shall participate in the student organization
and club meeting to discuss the student organization and club
activities and strengthen student organization and club
communication.

4. No student organizations and clubs shall issue official
documents externally. If it is necessary, they shall make an
application to the Student Activity Division 14 days in advance
for the Student Activity Division to apply for approval
according to the request for approval procedures to the
president.

5. Before publishing printed matters, student organizations and
clubs shall report to the Student Activity Division and submit
one copy to the Student Activity Division for recordation after
publishing.

6. When it is necessary for student organizations and clubs to post
publicity materials, such as bills, announcements, or posters,
for a student organization and club activity, they shall submit
them to the Student Activity Division for recordation in
advance. Such publicity materials shall be posted at the
designated locations after the Student Activity Division affix
the “Approval for Posting during ” stamp to them
and shall be removed and cleaned within one day after the
activity ends.

7. Student organizations and clubs shall avoid monetary and
commercial activities with business groups. Food safety
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liability insurance shall be arranged for selling goods in a
student organization and club activity.
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Article 11  Student Organization and Club Courses
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1. When participating in a student organization and club course
with 6 or more participants, the student organization and club
shall fill in the “Advisor Hourly Rate Calculation Sheet”
according to MCUT regulations to apply for the advisor hourly
rate, except for limitation by equipment.

2. Within 14 days after school begins, student organizations and
clubs shall fill in the “Semester Student Organization and Club
Course Plan.” After the approval of the student organization
and club advisor, the plan shall be submitted to the Student
Activity Division for evaluation. Student organization and club
courses shall only be implemented after the plan is approved.

3. If there is a change in the student organization and club courses,
it shall be applied for according to the preceding subparagraph
14 days in advance.

4. Within 7 days after the end of a student organization and club
course, a complete paper “Student Organization and Club
Activity Record” shall be submitted to the Student Activity
Division for evaluation. No advisor hourly pay shall be granted
for late submission. Within 2 weeks after the end of a semester,
student organizations and clubs shall submit to the Student
Activity Division for evaluation and recordation the “Report on
Achievements of Student Organization and Club Courses in the
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Semester” signed by the student organization and club advisor.
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Article 12 Appllcatlon for Equipment and Venue Borrowing

When it is necessary to borrow MCUT’s equipment and venue for a
student organization and club activity, a student organization and
club shall borrow them according to the following regulations:

1. A student organization and club can apply for borrowing or
renting relevant equipment or venue to the Student Activity
Division after submitting the activity application.

2. Student organizations and clubs with the care of a kind
administrator and shall compensate for any damage or loss at
the market price. Disciplinary action shall be taken through the
Student Activity Division for vandalism of equipment and
venue. Late return of equipment or venue shall be marked in
the student organization and club evaluation.
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Article 13 Evaluation of Student Organizations and Clubs

Student organizations and clubs shall be evaluated according to the
“MCUT Guidelines for Evaluation of Student Organizations and
Clubs.”
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Article 14 D|SC|pI|nary Action for Student Organization and Club
Activities

When a student organization and club activity is under any one of

the following circumstances, disciplinary action shall be taken

based on the severity of offense according to the MCUT Guidelines

for Student Reward and Discipline.

1. The scope and duration of activity exceed the limits.

2. An activity breaks the law or school regulations or is against
the aim of the student organization or club.

3. Activities held in the name of a student organization and club
without permission.
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Article 15  Management of Property of Student Organizations and Clubs

1. The Student Activity Division shall produce and issue the
accounts and equipment list of student organizations and clubs.
Student organizations and clubs shall assign responsible
personnel to register their property and fund income and
expenditure and produce the monthly report disclosed to all
members. These records shall be submitted to the Student
Activity Division for recordation in the middle and end of each
semester.

2.  When transferring the property (assets), funds, seals, accounts,
and documents of the student organization and club, the
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transferrer shall fill in the “Student Organization and Club
Transfer List,” “Student Organization and Club Property (Asset)
List,” and “Transfer Checklist” to proceed with the transfer
with the transferee with the approval and under the supervision
of the student organization and club advisor.

3. When a shortage or damage of student organization and club
property is detected, the student organization and club shall
compensate for the loss and damage or receive disciplinary
action.
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Article 16  Dissolution or Transformation of Student Organizations and
Clubs

1. Dissolution or transformation into a web-based student
organization and club with the resolution made at the member
conference.

2. The Student Activity Division may dissolve or assist a student
organization and club in transforming into a web-based student
organization and club when the student organization and club is

11
F 2 A BiEe g Er52
Guidelines of Assistance for Student Club and Student Activity



under any one of the following circumstances:

1. Failure to register to the Student Activity Division by July

31 each year, which is considered as dissolution and its

registration shall be cancelled by notice.

Failure to organize any activity in the academic year.

3. Change of activity contents without permission and failure
to make improvement in a serious manner after repeated
advice.

4. Failure to operate according to the student organization and
club charter or poor operation and failure to make
Improvement after assistance for one year.

5. Unexcused rejection of the student organization and club
evaluation or an evaluation score under 60 marks for two
consecutive years.

6. Violation of the relevant regulations governing A student
organizations and clubs or the MCUT Guidelines for
Student Reward and Discipline.

3. For dissolution or transformation into a web-based student
organization and club, the property (assets), funds, seals, accounts,
and documents of the student organization and club shall be
transferred, the transferrer shall fill in the “Student Organization
and Club Transfer List,” “Student Organization and Club Property
(Asset) List,” and “Transfer Checklist.” After the approval of the
student organization and club advisor, these forms shall be
submitted to the Student Activity Division for recordation.
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Article 17  Implementation and Amendment

These Guidelines shall be promulgated and implemented after the
passage of the Office of Student Affairs and the approval of the
president. The same shall apply to the amendments hereto.
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