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Established by the School Council Meeting on June 13, 2007.
Amendment passed by the Student Affairs Meeting on May 18, 2022.
F-% AR
Chapter I General Provisions

- P &h
SEHELSEERY AR AR FBELF R BEEY
ZWHHS O BAAPAE wRBe s f T T RELEE A

AR Y BB FFRLVE o B ii’éf%,é”ﬁ ik
ML EF AR REL D ERES ”Tﬁdﬁ R THEA A E Ry
PR | (0T AR -

1. Purpose/Objective.

With respect to the needs for aptitude development at different ages of
students in the growth process, the “Guidelines for Student Assistance
Management” (hereinafter called these “Guidelines”) are established to
provide a reference for student assistance for regulating appropriate
assistance measures to inculcate virtues including courtesy, justice, integrity,
honor, responsibility, and discipline, and develop the habits of promptitude,
reliability, tidiness, and cleanliness in students for them to maintain
discipline in the daily life and order in group activities.
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2. Applicability
These Guidelines shall apply to all MCUT students (including students with
delayed graduation).
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(1)  Class advisors, Student Assistance Division, and Military Training and
Education Division shall take charge of student assistance (advising) work,
while full-time academic staff and administrative staff shall provide
assistance to these roles.
(2) At the student dormitories, students shall elect the room monitor, floor
monitor, and dormitory monitor. Residential students shall cooperate with
the instructions given by the members of the Dormitory Committee and the
Student Assistance Division.
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4. Targets of Assistance and Management

(1)  Practice the Student Code of Conduct (SCoC) based on courtesy,
justice, integrity, and honor in the daily life covering clothing, eating,
housing, and transportation.

(2)  Develop the habits of cleanliness, diligence and simplicity in life, and
promptitude and reliability in response.

(3) Let prudence, modesty, sincerity, peace, pragmatism, frugality, and
integrity be the basic moral elements of interpersonal skills.

(4) Boost the spirit of self-enlightenment and enlightening others, self-
establishment and establishing others, self-actualization and actualizing
others, and self-help and helping others.

(5) Develop the habit of moderate eating and drinking, timely awakening
and resting, and no toil over absurdities to maintain a healthy and happy
lifestyle.

(6)  Develop correct sanitation habits, understand the methods to maintain
physical and mental health, and train physical and mental adaptability.
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5. Duty of Advisors/Counselors

(1)  Duties of Student Assistance Division

a. Implement daily life assistance.

b. Coordinate student advisors/counselors to implement daily life
assistance together.

c. Hold 1 to 2 dormitory room monitor meetings each semester.

d. Hold the daily life assistance review meetings to review the success

and failure in assistance work and review special student problems for the
reference of assistance improvement
(2)  Duties of Military Training and Education Officers

a. Assist dormitory wardens to handle student accidents and occurrences.
b. Implement department, class, and individual counseling.
(3)  Duties of Dormitory Wardens
a. Maintain dormitory order: Maintain accommodation safety and the
integrity of dormitory equipment.
b. Unfailingly enforce dormitory regulations and request residential
students of follow such regulations.
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c. Control of residential students: Environmental and housekeeping
evaluations, registration and recordation for approval of application for leave
of students, and recommendation for rewards and disciplinary actions.

d. Dormitory wardens shall be on-duty every day, except for approved
holidays and scheduled leave.

e. Make prompt responses and actions to student accidents and
occurrences.

6. Guide students to maintain regular and normal awakening and resting.
(4)  Student self-governance staff

The student governance body shall include one chief commander, one deputy
chief commander, and three commanders to undertake the school’s
educational policies and direct, coordinate, and supervise all self-governance
staff to carry out their missions. Two team leaders shall be arranged for each
class of new students on principle.

a. The duties of the chief commander, commanders, and team leaders
shall be stipulated in the “Guidelines for Student Self-Governance Staff”.

b. The deputy monitor of each class shall be the dormitory self-
governance staff member concurrently to carry out the relevant management
affairs.

(5) The Dormitory Committee shall be seated by the dormitory monitor,
deputy dormitory monitor, floor monitor, and room monitor to assist the
Student Assistance Division to implement and handling dormitory-related
affairs.
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6. Implementation of Assistance

(1) Military training and education officers and class advisors shall
provide counseling service for students and evaluate their credited and
discredited facts in the daily life for the reference of conduct rating.

(2)  Student advisors/counselors at all levels shall interview students
individually to understand their status and condition in-depth. Records of all
student interviews shall be maintained.

(3) Select featured counseling targets offer systemic assistance for
defects.
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Chapter II Regulations for University Residential Life
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1. Application for and Assignment of Student Dormitories

(1)  Compulsory boarding shall be required for all years 1 and 2 students
of the day school and four-year technical programs. However, Year 2
students may apply for living at home for special situations. Years 3 and 4
students may apply for university housing. Graduate students, internship
students, and students with delayed graduation may apply for university
housing when vacancies last as noticed. The Student Assistance Division
shall take charge of the management and notification and fill in the
Application for University Housing.

(2)  Years 1 and 2 students and students approved for university housing
of four-year technical programs shall first fill in the Student Housing
Agreement (Form: A042070308) and submit it to the case officer of the
Student Assistance Division to handle the procedures. Residential students
shall abide by all the points for notice stipulated in the Agreement.

(3) Beds shall be assigned centrally by the wardens in coordination with
the Student Assistance Division. The dormitory room capacity shall be 4
persons each for boys and 6 persons each for girls. Separate applications
shall be made for special needs. Re-assignment shall only be made with
permission.
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(4) At the end of each semester, the Student Assistance Division may
make room/bed adjustments based on the number of new students, the need
for room repair and energy conservation, summer and winter housing, or
changes in the student number of classes.
(5) The Student Assistance Division shall notify students of the room
and/or bed adjustments in the preceding paragraph one week in advance.
Students shall complete the withdrawal inspection and relocation by the
designated time-limit.
(6)  When beds are too short for taller students, such students may register
to the wardens to prioritize the bed adjustment for them. Taller students
applying for a bed change after check-in may contact the student advisor to
make adjustment in coordination with the warden and case officer of the
Student Assistance Division.
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2. Regulations for Check-in, Withdrawal, and Check-out

(1) After room/bed assignment by the Student Assistance Division,
students shall collect the keys and complete the check-in procedures at the
warden.

(2) For the need of dormitory management, the Student Assistance
Division may adjust the room/bed of students as necessary. The warden may
report any unpermitted room/bed change for disciplinary action to facilitate
follow-up and counseling.

(3) The dormitory rent shall be charged according to the MCUT’s
dormitory rates. The rent for winter and summer housing shall be charged
separately.

(4) Before dormitory closing for the winter and summer breaks,
residential students shall vacate the dormitory rooms according to the
Student Assistance Division’s instructions to facilitate dormitory repair,
disinfection, and other work.
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(5) Residential students who must immediately complete the check-out
procedure due to graduation, school transfer, gap (suspension), withdrawal,
to compulsory check-out shall return the keys and complete the withdrawal
inspection prior to moving out of the dormitory.
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3. Regulations for Winter and Summer Housing

(1)  The schedule for winter and summer breaks shall be subject to the

calendar of each class/year.

(2)  Although no withdrawal vacation shall apply to the winter break,

students shall perform thorough water and electricity control before

returning home for the Spring Festival holiday.

(3) The withdrawal period for graduates shall be within one week after

the graduation ceremony. During this period graduates shall complete the

withdrawal inspection and return the keys to the warden. The relevant

schedule shall be subject to the notice of the Student Assistance Division.

(4) The Student Dormitory V shall be vacated during the summer break

to facilitate repair and the renovation of the common areas. All other policies

shall be subject to the notice of the Student Assistance Division.

(5) Students of all years shall proceed with relocation and vacation in

coordination with the withdrawal and check-in schedule of the Student

Assistance Division to maintain the housing rights and interests of others.

The Student Assistance Division shall announce the relevant schedules at

least two weeks in advance.

(6) Non-year-3 students applying for summer housing (for participation
7
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in student club activities, staff training, year 3 internship students, graduate
students, and summer school students) shall still comply with the
dormitory’s daily routine rules and join the evening roll call. Unexcused
absence for 3 times shall be requested to check out.
(7) No winter or summer housing without prior application shall be
allowed. Offenders shall be disciplined in accordance with the “Guidelines
of Reward and Discipline for Students”.
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4. Housekeeping Regulations and Inspection
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(1)  Housekeeping regulations

a. Students shall arrange an on-duty student to clean up the room every
day to maintain internal tidiness and cleanliness.

b. Keep the desk tidy and clean. Books shall be shelved tidily.

c. Shoes, toiletries, and other objects shall be tidily stored.

d. To practice environmental protection through waste reduction and
resource recycling, waste sorting and resource recycling are compulsory in
all dormitories. Students shall dump waste each evening according to the
schedule of the waste truck and resource recycling truck of the Office of
General Affairs to keep trash off the ground.

e. A housekeep performance rating shall be held each semester together
with the creative dormitory decoration and cleanliness competition to
appropriately reward rooms with excellent housekeeping performance.

f. Matters not provided for in these regulations shall be subject to the
publicity materials posted by the Student Assistance Division.

(2) Residential students shall maintain housekeeping and clean up the
common areas according to the relevant regulations and receive the warden’s
inspection and guidance. The Student Assistance Division may perform
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environmental inspection of the rooms and common areas in the dormitory
regularly.
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5 Not-To-Do List:

(1) Do not make noise and disturb others.
(2)  No soliciting or selling.
(3) No unpermitted removal of window screens.
(4) No use of unauthorized electrical appliances. (authorized electrical
appliances include electric fans, radio cassette players, hairdryers, and
computers.)
(5) No keeping pets. (including aquariums)
(6) No absence without leave.
(7)  No unpermitted reception or accommodation of others.
(8) No storage of gambling tools, illegal guns and knives, flammable
objects, or explosive ordnance.
(9) No smoking, drinking alcohol, eating betel nuts, using candles, or
cooking tools.
(10) Restricted electrical appliances include home appliances and cooking
tools (TV, refrigerators, irons, electric heaters, electric blankets, immersion
heaters, induction cookers, microwave ovens, ovens, gas stoves, electric
toasters, coffee makers), high-power electricals (soldering guns and other
high-power electrical tools and laboratory instruments).
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6. Regulations for Other Objects
(1)  Recreational objects are allowed, such as Chinese chess, go, checkers,
pokers, and handheld game consoles. However they shall not be used in class
or during the bed time. Nor shall they be used in gambling. (gambling tools
such as mahjong, Chinese dominoes, dice, and others are strictly restricted.)
(2) Legally prohibited contrabands, such guns, ammunition, knives,
drugs, and pornographic items strictly restricted.
(3) Items banned by MCUT, such as cigarettes (tobacco), betel nuts,
alcohol, lighters, fuel oils (flammable), explosive ordnance are strictly
restricted. MCUT laboratory instruments and raw materials are also
restricted in dormitory rooms.
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7. Other matters shall be subject to the “Guidelines of Reward and
Discipline for Students”.
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Chapter III Dressing Code

Students shall wear plain clothes to class in a neat and tidy manner. Do not
wear slippers to the classrooms, offices, and libraries.
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Chapter 1V Student Daily Routine
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1. Rest Time

(1)  Morning: Get up at 06:00, join the school morning assembly once a
month at 06:30, and class begins at 08:00 and ends at 11:50.

(2) Afternoon: Class begins at 13:00 and ends at 16:50.

(3) Evening: Lights are out at 23:00 and internet service is out at 24:00.
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2. Evening Regulations

No roll call one night before a holiday being. Roll call begins at 22:30-23:00
when the holiday ends (one night before school begins again). Staff taking

the roll call must perform it exactly and no deception or favoritism shall be
allowed.
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Chapter V Management of Student Dormitory Equipment
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1. Management Department

The Student Assistance Division of the Office of Student Affairs shall
supervise the management of student dormitory equipment. The warden shall
identify the causes and compensation responsibility of equipment damage.
The Office of General Affairs shall assist in identifying difficult-to-
determine damage in accordance with the following principles:

(1) Equipment damage as a result of end of life (EOL) or force majeure
shall be recognized as damage due to natural causes. The school shall pay
the repair fee.

(2) Damage caused by improper use or sabotage shall be recognized as
man-induced damage that shall be compensated by the user. When users are

11
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unidentified, the students of the whole dormitory room shall share the repair

fee evenly.
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2. Equipment Inspection

(1)  Beginning inspection: New students shall check all equipment within
10 days after moving in the dormitory room. Students of other years shall
voluntarily check all equipment within 3 days after a dormitory room change
at the beginning of each semester. The room monitor shall exactly record
equipment status in the “Dormitory Property Checklist” and sign the list
before submitted to the warden to take action.
(2)  Routine inspection: The room monitor shall pay attention of the use
status of equipment at all times and immediately report any detected damage
to the warden to take action according to the “Equipment Repair
Regulations”.
(3)  Graduation, gap (transfer, withdrawal) inspection: The warden shall
check all equipment in the room of the relevant students and only sigh the
graduation form after ensuring all equipment works properly.
ZORABERT

(-)* p%%g_é_, SEHRFRAZPHNT ) EE T REFBAR
HoBZp®Ed BA T RERBRE ﬁ‘;pgfr;#w 3% BRIk

;El_o

(COR&ERS fd 2P RERBEPRE > B2 TTE
ok S RIS s b

(ZOBBANKFBERIpF > Auld H2 ~ £ T 5%

3. Equipment Repair

(1) Routine inspection: The warden shall fill in the Equipment Repair
Request online for damage found in common areas. Students shall fill in the
Equipment Repair Request online for damage found in their dormitory
rooms for the warden to recheck before submitting to the Office of General
Affairs to take action.

(2) Emergency repair: Besides filling in the Equipment Repair Request
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online, the warden shall immediately notify the case officer of the Office of
General Affairs over the phone.

(3)  After the mechanic/technician fix the damage, the student and warden
shall perform the inspection and acceptance.
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4. Equipment Handover
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Students checking out of the dormitory shall inventory the dormitory
property and equipment with the warden. After no error is found, register the
results in the “Dormitory Property Checklist”.
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Payment of compensation for man-induced damage: After detecting
man-induced damage, besides filling in the Equipment Repair Request and
submitting it to the Office of General Affairs to arrange the repair, the warden
shall notify the student(s) liable for compensation for the damage to pay the
repair fee. Graduation class students shall pay the repair fees before moving
out of the dormitory.
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6. Reward and Discipline

(1)  When students voluntarily fix dormitory equipment as supported by
specific facts, the warden shall report to the Office of Student Affairs to
reward them.

(2) For students sabotaging dormitory equipment or making false
inspection records or refusing to pay the compensation, the warden shall
report to the Office of Students Affairs to discipline them according to the
“Guidelines of Reward and Discipline for Students”.

(3)  Students moving out of the dormitory without completing the check-
out procedures shall be rejected from summer housing, internship housing in
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year 3, housing for delayed graduation, and graduate student housing.
¥ 3% wal
Chapter VII Addendum
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These Guidelines shall be promulgated and implemented after the passage
of the Office of Student Affairs and the approval of the president. The same

shall apply to the amendments hereto.
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7 52 1 A042070308
MCUT Student Housing Agreement

This Housing Agreement is made by and between Ming Chi University of
Technology, the Landlord, hereinafter referred to as Party A, and
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, the Tenant, student of year of the
Department/Graduate Institute of
, hereinafter referred to as

Party B.
Dormitory: Room:

In consideration of the covenants and agreements in relation to student
dormitory housing, the parties hereto hereby covenant and agree each with
the other as follows:

Article 1 ~ Basis

MCUT Guidelines for Management of Student Assistance.

Article2  Housing Period

From to or subject to Party A’s notice.
Article 3 Housing Premises

The dormitory room and furniture assigned for use by Party B and the
common areas and equipment for use by all dormitory tenants.

Article 4  Dormitory Rents

The student dormitory rents shall be subject to the MCUT rates.

Article 5 Limitations on Dormitory Use

During the housing period, Party B shall observe the regulations stipulated
in the “Guidelines for Management of Student Assistance” and shall not
engage in any one of the following:

1. Party B shall not let others use part or all of the dormitory room by
means of re-letting, lending, transfer, or any other forms. For violation of this
article, this Agreement shall be terminated as a matter of cost, and Party B
shall remove out of the dormitory within 10 days and disciplined according
to the “Guidelines of Reward and Discipline for Students”.

2. Party B shall not modify or move bedroom facilities and shall
compensate for the damage caused at the regular prices.
3. Party B shall also follow all the rules governing the use of common

facilities equipped in the dormitory. Students shall be disciplined based on
the severity of offense.

Article 6 Damage of Dormitory Property

Party A shall repair the natural damage of dormitory room equipment
required for repairing. Upon the expiration of the housing period or
termination of this Agreement, both parties shall inventory together the
property in the dormitory room. Party B shall compensate for any the damage
caused by improper use or sabotage of equipment at the regular prices.
Article 7 Change and Termination of Agreement

1. Party A shall refund the overpaid dormitory fee to Party B on
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suspension, withdrawal, or graduation.

2. When an early termination of this Agreement due to special business
needs is required, Party A shall apply for approval to the Student Affairs
Meeting.

Article 8  Liquidated Damages for Breach

When Party B fails to pay the relevant dormitory fees (including housing fee
and fines) by the deadline and refuse to make the payment after Party A’s
notification, apart from limiting his or her use of the dormitory facilities and
control his or her housing application, Party B may also terminate this
Agreement.

Article 9 When Party B is requested to check out for violation of the
school rules, apart from revoking his or her right to housing application and
qualifications and withholding the paid dormitory fees, Party B shall be
disciplined according to the “Guidelines of Reward and Discipline for
Students” based on the severity of offence.

Article 10 A handling fee shall be charged according the amount stipulated
by the Office of General Affairs when students lose, damage, or fail to return
by the deadline the temporary keycard and keys-

Article 11  Party B shall not refuse the dormitory cleanliness competitions
and environmental inspection organized and performed by Party A
periodically. Party B failing the second inspection of the dormitory
cleanliness competition shall be listed in the category 7 and rejected from the
whitelist when applying for dormitory housing in year 4.

Article 12 Property inventory and withdrawal inspection shall be
performed regardless of the reasons for withdrawal.

Article 13 Other Terms

1. Party B shall follow the instruction given by Party A in notices from
time to time and shall consult or verify with the warden or the Student
Assistance Division for any doubts.

2. For breaches with unidentified offenders, all tenants of the same
dormitory room shall share the breaches, except when a tenant who can
prove his or her innocence.

3. When checking in the dormitory, Party B shall fill in the Student
Dormitory Application Form and check the dormitory room property. When
there is inconsistency, Party B shall directly request the warden to make
corrections in the same day. Otherwise, all property shall be deemed
accepted.

4. When Party B fails to withdraw from the dormitory upon the
expiration of the housing period, Party A may vacate the dormitory room,
remove all Party B’s personal belongings for temporary custody, and charge
a custody fee at NT$100 each day (maximum NT$2,000, i.c., 20 days), until

18
CIERERTE S RN e

Guidelines for Management of Student Assistance



the withdrawal is completed.

5. MCUT students hereby agree the use of electronic information
systems for the access control and report management of the dormitory.
Article 14  Matters not provided for in this Agreement shall be subject to
the Student Dormitory Management Convention to be established separately.
This Agreement shall be signed in the paper version and take effect as of the
date of execution by the parties hereto. The parties hereto hereby further
agree that the New Taipei City District Court shall be the jurisdiction court
of the first instance for legal actions arising from or in connection with this
Agreement.
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Form: A042070308
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